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LWDW Training Plagiarism, Malpractice and Al
Policy

Introduction

This policy is aimed at staff, contractors of LWDW Training and learners at LWDW
Training. It sets out how LWDW Training prevents, identifies, investigates and
responds to malpractice, including plagiarism and the misuse of artificial
intelligence (Al) in teaching, assessment and submitted work.

The aim of the policy is:

To identify and minimise the risk of malpractice by staff, contractors or
learners.

To respond to any incident of alleged malpractice promptly and objectively.
To standardise and record any investigation of malpractice to ensure
openness and fairness.

To impose appropriate penalties and/or sanctions on staff, contractors or
learners where incidents (or attempted incidents) of malpractice are proven.
To protect the integrity of LWDW Training and its programmes. This includes
maintaining the authenticity of learner work and reducing the risk of
plagiarism, collusion and inappropriate Al-generated content being
presented as a learner’'s own work.

Responding to claims of Malpractice:

LWDW Training will:

e conduct an investigation in a form commensurate with the nature of the
malpractice allegation. Such aninvestigation will be supported by the Head
of Centre and all personnel linked to the allegation. It will proceed through
the following stages:

1. Make the individual fully aware at the earliest opportunity of the nature
of the alleged malpractice and of the possible consequences should
malpractice be proven.

2. Give the individual the opportunity to respond to the allegations made.

3. Inform the individual of the avenues for appealing against any judgment
made.

4. Document all stages of any investigation.

Where concerns arise regarding plagiarism, collusion or the misuse of Al, LWDW
Training may carry out additional checks to confirm authenticity. This may include
requesting further evidence, reviewing drafts or source materials, or requiring the
learner to complete a verbal discussion or other supplementary assessment to
demonstrate their own knowledge, understanding and competence.
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In serious cases where malpractice is proven, LWDW Training may suspend a
learner from the course or follow the disciplinary procedure for staff and
contractors in relation to malpractice.

Definition of Malpractice by Learners

This list is not exhaustive and other instances of malpractice may be considered
by LWDW Training at its discretion:

plagiarism of any nature, including presenting copied, closely paraphrased or
Al-generated content as the learner's own work without appropriate
acknowledgement.

collusion by working collaboratively with other learners to produce work that
is submitted as individual learner work.

copying (including the use of ICT to aid copying).

deliberate destruction of another’s work.

fabrication of results or evidence.

false declaration of authenticity in relation to the contents of a portfolio or
coursework.

impersonation by pretending to be someone else in order to produce the
work for another or arranging for another to take one’s place in an
assessment/examination/test.

misuse of artificial intelligence (Al), including submitting work produced
wholly or partly by Al as if it were entirely the learner's own, failing to
acknowledge Al-generated material, or using Al in a way that undermines the
authenticity of assessment evidence.

To minimise the risk of malpractice by learners LWDW Training will:

e maintain an up to date learner handbook to inform learners of the centre’s

policy on malpractice and the penalties for attempted and actual incidents
of malpractice.

e show learners the appropriate formats to record cited texts and other

materials or information sources.

e ask learners to declare that their work is their own.
e ask learners to provide evidence that they have interpreted and

synthesised appropriate information and acknowledged any sources
used.

e inform learners when Al tools may or may not be used, require any

permitted Al use to be acknowledged, and make clear that work submitted
for assessment must remain demonstrably the learner’s own.

e remind learners that Al may support planning, research or drafting only

where permitted, but it must not replace independent thinking, practical
performance or the authentic demonstration of competence.
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e monitor learner submission and assessment evidence to ensure

authenticity and originality.

e ensure that the use of Al or Al detection does not compromise assessment

validity or fairness.

Definition of Malpractice by LWDW Training Staff or
Contractors

This list is not exhaustive and other instances of malpractice may be considered
by LWDW at its discretion:

improper assistance to candidates.

inventing or changing marks for internally assessed work (coursework or
portfolio evidence) where there is insufficient evidence of the learner’s
achievement to justify the assessment decisions made.

failure to keep learner coursework/portfolios of evidence secure.

fraudulent claims for certificates.

inappropriate retention of certificates.

assisting learners in the production of work for assessment, where the
support has the potential to influence the outcomes of assessment. For
example where the assistance involves centre staff producing work for the
learner.

producing falsified witness statements. For example for evidence the learner
has not generated.

allowing evidence, which is known by the staff member not to be the learner’s
own, to be included in a learner’s assignment/task/portfolio/coursework.
failing to challenge, report or appropriately investigate suspected plagiarism
or suspected misuse of Al in learner work.

permitting or encouraging learners to submit plagiarised or Al-generated
material as authentic evidence, or editing such material so that it appears to
be the learner’s unaided work.

facilitating and allowing impersonation.

misusing the conditions for special learner requirements. For example where
learners are permitted support, such as an amanuensis, this is permissible up
to the point where the support has the potential to influence the outcome of
the assessment.

falsifying records/certificates, for example by alteration, substitution, or by
fraud.

fraudulent certificate claims, that is claiming for a certificate prior to the
learner completing all the requirements of assessment.
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To minimise the risk of malpractice by staff and contractors LWDW Training will:

maintain an up to date staff and contractor handbook to inform individuals of
the centres policy on malpractice and the penalties for attempted and actual
incidents of malpractice.

employ internal controls within the organisation.

provide staff and contractors with guidance on recognising plagiarism and Al
misuse, checking the authenticity of learner evidence, and escalating any
concerns in line with internal and awarding organisation requirements.
ensure that any Al-generated content used in teaching, assessment support
or administration is checked for accuracy, appropriateness and alignment
with curriculum, organisational and professional standards before use.

not allow Al tools to make assessment decisions or determine learner
achievement.

not rely on Al to generate assessment feedback or conduct internal quality
assurance activities.

maintain confidentiality and data security by not uploading confidential,
personal or sensitive organisational information into Al systems unless
expressly authorised and compliant with data protection requirements.

Monitoring and Review

LWDW Training will actively monitor the use of Al across learning and assessment
activities to support responsible practice, protect the integrity of assessment, and
maintain compliance with internal requirements and awarding organisation
expectations.

monitor assessment processes to check the authenticity and originality of
learner work where plagiarism or excessive Al involvement is suspected.
provide guidance and support to learners, staff and contractors to encourage
responsible and transparent use of Al.

implement additional verification processes where needed to maintain the
validity, reliability and fairness of assessment decisions.
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